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How to read a paper on your PC 

 

Download and unzip the document(s).  
Click on a file name to open the document in the pdf 
reader (Adobe Acrobat recommended). 
 

 

Click on the tab ”Comment” (top right). Click on 
”Annotations”. Select tools (highlight, post-it, etc.) as 
you work through the document. 
Remember to save the annotated document. 
 

 

Click on ”Comments list” for an overview of your 
annotations. Note: The entries serve as links to the 
annotated passages in the document.  

 

Optional: Print your annotations:  
Click on the ”Options” icon (to the right), and select 
from the drop-down-menu: ”Create Comment 
Summary”. 
 

 

Adjust the layout (paper format, sort order, etc.), and 
click on ”Create Comment Summary”.  
 
 

 

Output is a pdf-file that can be printed or mailed to 
your co-examiner and/or used as a draft for feedback 
to the students. Feedback should be given in DE by 
uploading the annotated file (see below) or by pasting 
your annotations into the feedback pop-up window.  

 
Optional: Upload the annotated file to DE: Select 
“Upload” from the drop-down menu (“Read in 
browser”), and locate file on PC. 
 
Note: File to be uploaded must have exactly the same 
name as the one downloaded (after being unzipped). 
The uploaded file will overwrite the original. 
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