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How to comment on a paper 

 

Comment to individual student / paper:  
Click on ”Add” in the row with the student’s name. 

 

 

In the pop-up window: Type in the ”Feedback” box.  
Complete commenting by clicking on ”Save” (bottom 
right).  
You may edit the feedback later. 
As part of the feedback you can upload a file with 
comments from your pc/Android tablet. 

 
 

 

If you have corrected the paper online in DE (”Read in 
browser”), you can share the annotated file with the 
student(s). 
Confirm sharing in the pop-up window. 

 

Comments to all students in the exam:  
Click on ”Submit joint feedback”, and follow the 
procedure described above (sharing of annotated file is 
not possible).  

  Note: Feedback is shared with the students when the 
grade(s) have been submitted. 
Students must log on to DE to access the feedback. 

 

Your personal notes about a paper: Click on ”Add” 
in the line with the student’s name. 

 
 

 

In the pop-up window: Type in the box ”My notes”.  
 
Complete making notes by clicking on ”Save” (bottom 
right). 

 

You can also upload a file with comments from your 
pc/Android tablet. 

 

Click in the box to share notes with the co-
examiner(s). 
If you have corrected the paper online in DE (”Read in 
browser”), you can share the annotated file with the 
co-examiner(s). 

 

Annotations made online in DE are listed at the bottom 
of the pop-up window. 

 
If the co-examiner has shared notes with you, they are 
displayed in the tab ”Co-examiners’ notes”. 

  Note: Papers, assessments, notes and feedback are 
archived in DE for an extended period, but not 
permanently. 
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