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How to download exam papers 

 

In your web-browser, open page: 
https://eksamen.ruc.dk.  
Click on: ”Log in as assessor”. 

 

RUC-employee: Click on ”Login using RUC Login”.  
Co-examiner (external): Click on ”Login using Nem 
ID”, or login with user name/password, (see textbox 
on page 2).

 

”Home” in DE is the page ”My exams”. 
Default display is “Exams under assessment”. Use the 
dropdown-menu to display ”Assessed exams”. 
On the exam page, you can filter by name of examiner, 
if more than one is involved in the exam. 
Click on the exam that you wish to work on. 

 

Either: Select from the dropdown-menu ”Download 
all hand-ins” (all files or just the exam paper without 
appendices).  

Or: Click on the exam that you wish to work on. 
Select from the dropdown-menu ”Read in browser”: 

 
Read the paper online in the DE pdf-reader. 

Download a zip-fil containing all files.  
Or download a zip-file containing selected files. 

Upload to DE a paper assessed offline using a reader 
on a PC or Android tablet. (Files name used in 
download/upload must be identical). 
Small files download after a few seconds of grey 
screen. Large files need to be compressed. Click on the 
“OK”-button, and wait for the file status in the drop-
down menu to change from "Not completed" to 
"Ready for download". Click again on “Download”. 

 

MS Windows: In the dialogue-box, select ”Save File”, 
click on ”OK”.  Click on folder name to open zip-
folder, located in “Downloads”. From there you can 
open the files and/or copy them to other folders. 

 

iPAD: Open your pdf-reader app (fx GoodReader).  
Unzip the folder. Open the unzipped folder, and click 
on file name to open the document in the reader.  

Android: Zip-folder is saved to ”Downloads”.  
Open the File Manager, and click on the zip-folder to 
unzip. Click on unzipped file to open in the pdf-reader 
app (fx  iAnnotate.pdf). 

 

Optional: Download a spreadsheet with the names of 
the students. You can add grades in the spreadsheet 
and then import the grades to DE. 
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Log in using username/password  

A co-examiner may log in using his/her email-address (as registered by RUC) as username and a 
self-elected password.  

If no password has been chosen, click on ”New password”, and enter your email-address. If it is on 
record in the database, an SMS with a pin code is forwarded to your cell phone. Enter the pin code, 
and enter, and repeat (permanent) password. Log in to Digital Exam with new password. Use the 
same procedure, if you have forgotten your password. 


